
Dynamic Learning Maps (DLM) 
Test Coordinator Webinar

FEBRUARY 4 & 9, 2021



AGENDA
1. Distance Learning

2. Overview of the RI State Assessment Program

3. Overview of DLM

4. Important Tasks for Test Coordinators

5. Training Requirements for Test Administrators

6. Educator Portal

◦ Updating Users

◦ Running reports
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Distance Learners
•All state assessments are required to be administered in person, in the 
school building.

•Students who do not take the state assessments will be considered non-
participants for accountability purposes.

•Currently: The U.S. Department of Education has not indicated or 
announced any changes to the current regulations, requirements, or 
calculations to accountability or state assessments.

•If any are announced, RIDE will consider them and let you know if there 
are any changes to our accountability or state assessment systems.
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Parent Refusals
•State assessments provide useful information to districts and schools.

•We encourage everyone to convey to families the importance of the 
information you and your teachers receive from the state assessments, 
the steps you’ve taken to ensure their children remain safe and healthy, 
and to encourage and welcome students to school and to participate in 
the state assessments.

•RI does not have a state system for collecting or tracking parent 
refusals.
• “Students who do not test due to parent refusal will be considered non-

participants for accountability purposes. LEAs may have policies regarding 
handling parent refusals; however, RIDE expects all students in tested grades 
to participate in the state assessments for their current grade level…” Test 
Coordinator Handbook, page 18.
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Overview of the Rhode Island State 
Assessment Program (RISAP)
WWW.RIDE.RI.GOV/TC
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http://www.ride.ri.gov/tc


District Test Coordinator Roles and 
Responsibilities:
RISAP Test Coordinator Handbook (page 8)

Coordination of test administration across the district
◦ Develop local policies and procedures to maintain test security

◦ Investigate test security breaches and report them to RIDE as necessary.

◦ Ensure that student data delivered to RIDE is accurate and up-to-
date.

◦ Ensure all staff involved with test administration are trained and 
receive their certification.

◦ Ensure all students are tested.
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Who can be a test administrator?
RISAP Test Coordinator Handbook (page 9)

• Individuals employed by the LEA as teachers

• LEA and school administrators

• Long-term substitutes

• School psychologists, school social workers, librarians, school 
guidance counselors, and speech pathologists who hold certifications 
for their positions

• Teachers employed by the district who hold provisional certificates

• Paraprofessionals (this year only)

NOTES: Student teachers may not administer state assessments but can 
assist the test administrator with materials.
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Who Can Participate in the State 
Assessments?
RISAP Test Coordinator Handbook,  page 14

Students attending a public, charter, or state-operated school in Rhode 
Island are expected to participate in the state assessments for their 
current grade level.

This includes students:
◦ enrolled in public schools.

◦ who are English Learners (including First-Year EL students).

◦ who take the alternate assessments.

◦ who attend outplacement schools either in RI or another state.

◦ who are incarcerated or in DCYF custody.

Homeschooled students may participate in state assessments, free of 
charge, if participation is included in the student’s homeschool plan.
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Current Grade Level:
RISAP Test Coordinator Handbook,  page 14

Current Grade Level is the grade level recorded by the district for this 
school year. 

◦ RIDE will register the student for all required tests at this grade level. 

◦ Testing the student at any other grade level may result in test scores being 
invalidated.

Additionally,
◦ If a student skips a grade level, the student does not make up tests for the 

skipped grade.

◦ If a student is retained, the student takes the tests for their current grade 
level, even if the student took the test(s) the previous year.

◦ NOTE on 2019-20 Cancelation of State Assessments: Students will not “make-
up” tests from last year. Students will only take tests for the current grade 
level.
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Student Registration
•Students are registered in Kite Educator Portal.

•Students must be added to rosters before teachers can see them.

•ALL students must be added to rosters, even those who may not be 
returning to school.
• Additional guidance will be released about students who remain distance 

learning throughout the school year.
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Overview of DLM
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Participation in the Alternate 
Assessments
• All public school students are expected to participate in the state 

assessments in one of three ways:

1. Without accommodations

2. With accommodations

3. Alternate assessments (DLM and Alternate ACCESS for ELs)

• All students must meet three criteria before they can participate. 

• IEP Teams must determine if the student meets the criteria.

• www.ride.ri.gov/DLM to learn more about the criteria.
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Assessments by Grade Level
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Alternate Assessments for Students with Significant 
Cognitive Disabilities

General Education Assessments

Grade Tested
English language 

proficiency:
Alt. ACCESS for ELs

ELA and 
Mathematics:

DLM

Science:
DLM

ACCESS 2.0
for ELs

NAEP
Science:
RI NGSA

ELA and 
Mathematics:

RICAS

Reading and 
Mathematics:

PSATTM10

Reading (including 
essay) and 

Mathematics
SAT® School Day

Kindergarten K

1 1 1

2 2 2

3 3 3 3 3

4 4 4 4 4 4

5 5 5 5 5 5 5

6 6 6 6 6

7 7 7 7 7

8 8 8 8 8 8 8 8

9 9 9

10 10 10 10

11 11 11 11 11 11 11

12 12 12 12



Test Design
•Testing Window: April 5 – May 28, 2021 (Updated)

The DLM tests measure ELA, math, and science using the Essential 
Elements (EEs). 

◦ These are alternate achievement standards and all test items are written 
using these EEs.

◦ Test items are grouped into testlets.

◦ Testlets increase or decrease in difficulty based on student performance.

◦ The first testlet level of difficulty is based on the First Contact Survey that the 
teacher completes for each student.

◦ If a student does well on all lower/easier testlets, that student will not achieve 
proficient on the test.

◦ This isn’t about right answers but how close the student gets to the grade 
level/target EE.
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Essential Elements Mini-Maps

This is the target skill, the goal.

This is the beginning skill.

The First Contact Survey 
determines where the 
test begins.

Testlets, test items grouped 
together, are written to the 
same level of difficulty and 
measure the same skill.



Testlets

Grade Mathematics
Testlets

ELA Testlets Science
Testlets

Field Test
Testlets

3 5 7 0 or 1

4 7 7 0 or 1

5 6 7 9 0 or 1

6 6 6 0 or 1

7 6 6 0 or 1

8 6 6 9 0 or 1

11 6 5 9 0 or 1
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• Chart of the number of testlets in each grade/subject.



DLM: Test Coordinator Tasks
TEST COORDINATOR CHECKLIST
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First Two Steps
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• Students have been registered to Educator Portal. 
• Changes to student information, including adding and removing students, 

should be made in three places:
1. Educator Portal
2. Enrollment Census
3. Special Education Census



Step 3: Documents You Will Need
www.ride.ri.gov/assessments-manuals

DLM-Specific:

• Test Coordinator Checklist

• Test Administrator Checklist

• Test Coordinator Manual

• Data Management Manual

• RI Guide to Required Training

• Accommodations and Accessibility 
Manual

• Educator Portal User Guide
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RISAP-Specific:

• Test Coordinator Handbook

• RISAP Accommodations and 
Accessibility Manual

http://www.ride.ri.gov/assessments-manuals


Step 4: Activate Your Account in 
Educator Portal
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NOTES:
• If test coordinators OR test administrators moved districts, please email 

Heather Heineke to have the account transferred. This will preserve any 
training information from past years.

• Outplacement schools (including out-of-state schools) will have their own 
accounts. Email Heather Heineke if accounts need to be created.



Step 5: Complete the Security 
Agreement in Educator Portal
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NOTES: 
• Everyone has to complete the Security Agreement. The default to agreeing 

to the security agreement is “no” so don’t automatically click through it.
• This is a common mistake and the first thing to check if a teacher cannot 

see their students in Educator Portal



Step 6: Review and Update Test 
Administrator Accounts in 
Educator Portal
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Educator Portal (EP)
Test Coordinators:
• Create user accounts
• Correct student information
• Create student rosters
• Transfer students within district
• Remove students from a school or 

district
• Run reports (monitor testing)
• Print student score reports
• Print school and district reports
Test Administrators:
• Activate their account
• Sign the Test Security Agreement
• Complete First Contact Survey
• Complete Personal Needs Profile
• Assign accommodations
• download TIPS sheets
• download testing tickets
• Print student score reports for 

students rostered to the teacher.



Step 7: Develop a Training Plan for 
Test Administrators
RI Guide to Required Training
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NOTES: 
• Training module information is tied to the user accounts. The Moodle system will 

assign either the New Test Administrator or Returning Test Administrator training 
based on the previous years’ data. 

• Posttests must be passed (80%) before teachers are able to access student rosters.



DLM TEST COORDINATOR WEBINAR - WWW.RIDE.RI.GOV/TC AND 
WWW.RIDE.RI.GOV/DLM

24

Step 7: Develop a Training Plan for Test Administrators

Educator Portal (EP)
Test Coordinators:
• Create user accounts
• Correct student information
• Create student rosters
• Transfer students within district
• Remove students from a school or 

district
• Run reports (monitor testing)
• Print student score reports
• Print school and district reports
Test Administrators:
• Activate their account
• Sign the Test Security Agreement
• Complete First Contact Survey
• Complete Personal Needs Profile
• Assign accommodations
• download TIPS sheets
• download testing tickets
• Print student score reports for 

students rostered to the teacher.

Moodle (training)
1. Self-paced training modules
2. Facilitated training modules
3. Posttests (80% to pass)

Student Portal
• Where students will take the tests.
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Training Test Administrators



Step 8: Run the Training Status Extract in 
Educator Portal
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Step 9: Create Student Rosters 
in Educator Portal
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Step 10: Ensure technology personnel installed 
Kite Student Portal on Assessment Devices.
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Step 11: Ensure accommodations and test 
supports are updated in the student’s IEP

•Testing may not begin until all accommodations are updated in the student’s IEP.

•Either convene an IEP Team meeting or follow your district amendment process to 
update the accommodations in the IEP.
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Step 12: Run the PNP report.
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Step 13: Run the First Contact Survey 
Report in Educator Portal
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Step 14: Schedule locations and 
times for testing

NOTES:

• UPDATE: Test window extended. April 5 – May 28, 2021

• ALL state assessments are to be administered in person, in school.

• Remote testing is not available for DLM.
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Step 15: Communicate with families
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Step 16: Monitor test completion process
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Practice Testlets

Practice Testlets are available for ELA, math, and science
• Not all grade levels are available but testlets are available for elementary, 

middle, and high school.

Paper/PDF Testlets
• https://dynamiclearningmaps.org/about/tests/releasedtestlets

Computer-delivered practice testlets available through the Student 
Portal
• https://www.ride.ri.gov/released-items: includes instructions for logging in 

to the Student Portal. 
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https://www.ride.ri.gov/released-items


Where to find information on state 
assessments
Topic Web Address

Test coordinator monthly webinars www.ride.ri.gov/tc

Test manuals and materials www.ride.ri.gov/assessment-manuals

Practice Test Information www.ride.ri.gov/released-items

Training information, including descriptions, dates, 
times, registration links, recordings, and presentation 
slides

www.ride.ri.gov/assessment-training

Eligibility for Alternate Assessment www.ride.ri.gov/dlm

One Percent Rule www.ride.ri.gov/dlm

Medical Exemptions www.ride.ri.gov/exemptions

Help Desk Contact Information www.ride.ri.gov/tc

State policies, district test coordinator accounts, 
transferring students between districts, etc.

Heather Heineke (222-8493; 
heather.heineke@ride.ri.gov)
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